
Farmers’ Market Assistant 

 
Position Summary: 
The Farmers’ Market Assistant under the direction of the Recreation Coordinator/Farmers’ Market 
Manager oversees daily operations at two, weekly, outdoor open-air farmers’ markets. Mt. Pleasant 
Farmers’ Market is held at Island Park, Thursdays from 7:30 a.m. to 2 p.m. and City Hall, Saturdays from 
9 a.m. to 2 p.m. beginning the first week of June through the last week of October. In addition to weekly 
market days, the Farmers’ Market Assistant will be responsible for vendor outreach and management, 
recruitment, farm/vendor visits, customer outreach and marketing, coordinating weekly entertainment, 
and overseeing volunteers and any associated events held at the market. 
 
Essential Job Functions: 
Recruit a diverse group of farmers, producers and artisans for the market. 
Prepare and distribute weekly updates and announcements promoting the farmers’ market while 
utilizing multiple media outlets including: print, radio and social media. 
Market day operations: set up and take down, customer and vendor relations, vendor stall assignments 
and fee collection, ensure vendor compliance to all market guidelines and regulations, enforce required 
permits, licenses, or standards of produce and goods. 
Manage food assistance programs: Supplemental Nutrition Assistance Program, Double Up Food Bucks, 
WIC Project Fresh, Senior Project Fresh/Market Fresh. 
Collect market data: customer counts, vendor attendance, produce availability, and average vendor 
sales. Provide monthly and end of season reports. 
Coordinate entertainment and activities, community outreach and engagement activities to enhance the 
market experience for all ages. 
Recruit and oversee volunteers. 
Identify and oversee purchase of necessary materials and supplies for market operations. 
Conduct farm/vendor visits. 
 
Desired Knowledge, Skills, Abilities and Minimum Qualifications: 
Minimum of high school diploma, preferred college degree or coursework in a related field or equivalent 
experience in marketing and retail, with some knowledge of farming preferred.   
Ability to work each Thursday and Saturday during the market season.   
Prior experience with farmers’ markets and/or MIFMA Market Manager Certification is preferred.  
Knowledge and awareness of farmers’ market operations, business, marketing, management and 
nutrition, state and local licensing requirements.   
ServeSafe Certification preferred.   
First Aid and CPR/AED Certification preferred.   
Knowledge of Mt. Pleasant community features.   
Ability to work independently with minimal direction.   
Excellent interpersonal skills, positive attitude, flexible.   
Clear and organized work habits.   
Ability to collect and analyze data about the market.   
Excellent oral and written communication skills.   
Ability to work within the established annual budget.   
Strong computer skills including: MS office applications, Google Docs, electronic and social media 
marketing.   
Candidate must have reliable transportation, valid driver’s license. 
 



Physical Demands and Work Environment: 
While performing the duties of this job, the employee is regularly required to talk and hear.  The 
employee is required to stand and walk, crouch, kneel, bend and twist; and use hands to manipulate, 
handle, or feel and reach with hands and arms.  The employee is regularly exposed to outside weather 
conditions; extreme hot, humid, cold or freezing temperatures.  Specific vision abilities required by this 
job include close vision, distance vision, color vision, peripheral vision, depth perception and ability to 
adjust focus.  Must possess the physical abilities to lift and/or move up to 75 lbs.; and have a valid 
driver’s license in order to operate a motor vehicle.  Must possess the mental abilities to analyze, 
reason, comprehend, evaluate, organize, effectively communicate and handle the stress associated with 
the responsibilities of the position.  The noise level in the work environment is usually moderate. 
 
Availability and Schedule:  
The Farmers’ Market Assistant is a seasonal position requiring up to 40 hours per week from May 
through October. Schedule flexibility offered, but it is requested that the schedule be consistent so 
assignments can be best allocated. Regular schedule will be during work hours (8 a.m. to 4:30 p.m.) yet 
some evenings/weekend hours will be necessary. Each Thursday market day schedule will be from 5:15 
a.m. to 3:15 p.m. and each Saturday market day schedule will be from 6 a.m. to 3:15 p.m. 
 
 


